
Scholar and Family Handbook 2018-19        1  
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COLLEGE BOUND ACADEMY CHARTER SCHOOL 
SCHOLAR AND FAMILY HANDBOOK 

2018-19



 

1 
 

 

 

Dear College Bound Families: 
 
We are honored to welcome you to College Bound Academy Charter School. We know that our 
success as a school depends on the support of our families, and we look forward to forming positive 
partnerships with each of you. We expect a lot from members of the College Bound community, and 
in turn, you can expect a lot from us. 
 
The following pages will help you become familiar with school procedures, policies, and practices 
and should serve as a resource for students, parents and guardians from the first day of school 
through the last. While we cannot say this handbook will answer all of your questions, we do know 
there is a lot of valuable information in here, so please take the time to read it carefully. In fact, read 
it twice or even three times, and then please put it somewhere safe to refer to throughout the school 
year. In this handbook, you'll learn a lot of different things about College Bound Academy. You'll learn 
about the structure of the school, the policies that we have in place, and our expectations of members 
of our school community. 
 
If you ever have any questions, please feel free to ask any teacher or staff member. 
 
Sincerely, 
 
 
The Faculty and Staff 
College Bound Academy Charter School 
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SCHOOL OVERVIEW 

  

OUR MISSION                             

Through rigorous academics, character development, and a joyful, achievement-oriented 

school culture, College Bound Academy Charter School equips every K-4 scholar with the 

freedom to succeed in middle school and high school, graduate from college, and access the 

professional career of their choice. 

  

OUR BELIEFS 

1. Education is freedom 

2. Demographics do not determine destiny 

3. College starts in kindergarten 

  

OUR PHILOSOPHY 

College Bound Academy holds members of the school community- scholars, families, and staff- 

to the highest standards. We know that you have selected College Bound Academy because you 

hold these same high standards for your child and are eager to work with us to maximize your 

child's school success. 

 

To provide the best education for College Bound Academy scholars, we must all work together 

to create an atmosphere of excellence. Our mission and vision will be accomplished by 

implementing five instructional and five cultural components, all based on the best practices of 

high achieving schools serving low income students as well as students with disabilities and 

English Language Learners. 

  

OUR CORE COMPONENTS 

 

Instructional Component 1: Outstanding Teaching 

We will recruit, hire, and develop a high capacity staff. We will provide 32 days of professional 

development before and throughout the school year, three hours of professional development 

each week, and an annual visit to the highest performing schools upon which College Bound 

Academy is designed. Teachers will be formally observed each week. Observations will result in 

immediate feedback with next steps for implementation, supporting a professional culture of 

continuous improvement and results. Consistency across classrooms will ensure that all 

scholars are receiving high quality instruction. Classroom instruction will be rooted in a gradual 
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release model and teachers will use effective classroom practices such as small group rotations, 

chants/cheers, kinesthetic learning, repetition, call-and-response, and accountable reading. 

  

Instructional Component 2: More Time 

To close the gap that has already formed between scholars in low-income areas and their more 

affluent peers by the time they enter Kindergarten, we will offer a longer school day (7:55 am 

to 3:45 pm) and school year (192 days), providing over 280 more instructional hours annually 

than a traditional school calendar, amounting to 39 additional instructional days each year. 

With this extra time, we will be able to extend the instructional time spent on literacy and 

math. Additional time also will be used to implement a character development curriculum and 

to provide differentiated instruction, remediation interventions, and Gifted and Talented 

lessons. 

  

Instructional Component 3: Literacy Focus 

Scholars will receive 150 minutes of literacy instruction each day with an additional 30 daily 

minutes for writing. All small group reading instruction will have two teachers in the classroom 

and with the inclusion of adaptive computer-based learning, a ratio of 10:1 for guided reading 

and phonics instruction. To align with Oklahoma State Standards and ensure scholars can 

engage with grade- and above grade-level texts, literacy will be infused into all blocks of 

instruction. 

  

   

Instructional Component 4: Rigorous Curriculum 

We will use the Oklahoma State and Common Core standards to develop a clear and ambitious 

scope and sequence aligned to rigorous daily objectives. All standards-based objectives, 

curriculum resources, and rigorous lessons will ensure that K-4 scholars can compete locally, 

state-wide, and nationally. Teachers execute pre-planned and reviewed lessons, ensuring rigor 

and alignment across classrooms and grade levels. Teachers will departmentalize by content 

areas, beginning in second grade, so that teachers become masters of their content and so that 

across the grade level students receive the same excellent instruction in every subject area. 

  

Instructional Component 5: Data-Driven Decisions 

To ensure we are on track to reach growth and mastery goals, comprehensive assessments in 

literacy and math will be administered every eight to ten weeks. Staff will engage in data 

analysis after each assessment, with teachers adjusting units, lessons, and interventions, and 

leaders creating focused professional development training as needed. 

  

Cultural Component 1: Mission-Driven Culture 
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The college mission will be seen, heard and felt in every part of the school's culture. 

Throughout the school, there will be banners and bulletin boards displaying college 

information. College will be heard in school chants, cheers, and school wide language. Scholars 

will experience the college mission through annual visits to colleges and universities with their 

families and their teachers, reciting the school creed daily with their classmates, and 

consistently analyzing their academic and character growth as part of the school community. 

  

Cultural Component 2: High Expectations with Joy 

Finding joy in the hard work of learning is a key driver for a positive, high-achieving school and 

classroom. Members of College Bound Academy will hold high expectations for scholars within 

a warm and strict environment. The staff will be consistent and firm, and at the same time 

positive and enthusiastic, and we will consistently send the message that having high 

expectations is part of being a caring person. 

  

Cultural Component 3: Character Development 

Values and College Bound mindsets will be taught. We will have a character curriculum and 

discipline system built around our core values and each will support a culture of achievement 

and develop scholars' ability to succeed inside and outside of the classroom. 

  

Cultural Component 4: Families as Partners 

Parents and teachers will have complimentary high expectations for a student's academic 

performance, so that students can meet and exceed expectations. Starting with annual Home 

Visits for all new families and annual Family Orientations for all returning families, we will 

engage families in conversations about ambitious learning goals for their scholars. Families will 

receive daily behavior reports, Life’s Work packets, academic progress reports, trimester report 

cards, and conferences with teachers. Families can also expect a monthly phone call from their 

child’s primary teacher, as well as constant communication when needed. 

  

Cultural Component 5: Structure and Systems 

To ensure instructional quality and cultural consistency, there will be structures and systems for 

every part of a College Bound Academy education. We will have consistent procedures and 

routines for scholars and staff to maximize learning time, give stability and clarity to all 

learners, and reinforce the urgent nature of our work. From common homework collection 

systems, to consistent signage in all classrooms, to a school-wide bathroom pass system for 

scholars, there will be a College Bound Academy way that informs all daily activities.  
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ATTENDANCE POLICIES 

  

Regular school attendance is one of the most powerful ways you can prepare your child for 

success—both in school and in life. When you make school attendance a priority, you help your 

child get better grades, develop healthy life habits, avoid dangerous behavior and have a better 

chance of graduating from high school. 

 

Our goal is to create classroom cultures where the expectation is that all scholars follow the 

school culture guidelines, no matter their circumstances.  In order to do this, we are making a 

collaborative effort to address all school culture infractions AND celebrate classes who have 

perfect school culture. 

OUR SCHOOL-WIDE GOALS 

● 95% Present 

● 97% On time 

● 99% Present for whole day (no early dismissal) 

● 99% Picked up on time 

 

College Bound Academy uses every minute of our extended school day strategically. A sample 

of a possible schedule is listed below 

 

11:30 - 12:00 PM Math Class 

12:00 - 12:45 PM Physical Education / Music 

12:45 – 1:30 PM Science/Social Studies 

1:30 – 2:00 PM Writing 

2:00 – 2:30 PM Computers 

2:30 - 2:45 PM Math Meeting 

2:45 – 3:00 PM Phonics Meeting 

3:00 - 3:10 PM Snack 

3:10 - 3:25 PM Choice Time 

3:25 – 3:40 PM Closing Circle 

3:45 – 4:10 PM Dismissal 

 

  
  

  

 

7:30 – 8:00 AM Arrival/Breakfast/Brainwork 

8:00 - 8:15 AM Morning Motivation 

8:15 - 8:30 AM 

Classroom Welcome/Character 

Education 

8:30 - 9:00 AM Read Aloud 

9:00 - 9:30 AM 

Literacy Rotation 1 (Guided 

Reading / Independent Reading) 

9:30 - 10:00 AM 

Literacy Rotation 2 (Computer 

Literacy) 

10:00 - 10:30 AM 

Literacy Rotation 3 (Phonics 

Instruction) 

10:30 – 11:00 AM Math Problem of the Day 

11:00 – 11:30 AM Lunch 
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SCHOLAR ATTENDANCE 

  

In order to maximize learning time, scholars are expected to arrive to school on time and to 

stay at school until the end of every day. 

  

Parental Notification of Absences 

When it is necessary for a scholar to be absent from school, the parents/guardians are 

requested to notify the main office of the scholar’s absence and explain the reason for the 

absence. Parents/guardians are responsible for calling the school the day of the absence by 

8:30 A.M. A parental note, complete with date and reason for the absence, must be turned 

into the office within 48 hours after the scholar returns to school. If the note is not received by 

the end of the second day within the requested time frame, the absence will be treated as 

unexcused. 

  

Excused Absences 

The following absences may be considered unexcused by the Director if the parent/guardian 

cannot provide documentation to support the absence and/or if the absences exceed a 

minimum of ninety percent (90%) of the instructional time scheduled for that school: 

● Approved pre-arranged absences   

● Death in the immediate family   

● Family emergencies   

● Late arrivals/early dismissals due to medical appointments that cannot be scheduled 

outside of school hours   

● Illness or injury of the scholar 

● Observance of a religious holiday   

  

Unexcused Absences 

Unexcused absences include any circumstance not listed above, including any absence due to 

truancy. An absence explained but not excused, such as a vacation, is considered an unexcused 

absence.    

  

Absences for reasons other than illness, death in the immediate family, or for religious 

purposes are strongly discouraged. If scholars must be absent for any other purpose, a request 

for a pre-arranged absence must be made in writing to College Bound Academy. The request 

shall be reviewed and, if approved, shall solicit from the appropriate faculty daily work and 

homework assignments for all days to be missed. College Bound Academy shall notify the 

parents/guardians of approval of the pre-arranged absence and, if approved.  
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Parents/guardians are responsible for contacting the scholar’s teacher well in advance to 

arrange for missed work to be send with the scholar. 

 

Suspension = Absences 

Should an out of school suspension be administered, it will be treated as an absence from 

school and marked appropriately.  If school administration deems it necessary that a scholar be 

picked up from school due to behavior, it will be treated as an absence. 

 

Late Arrivals/Early Dismissals 

Late arrivals and early dismissals are considered into absence totals from school for 

promotion/retention purposes, loss of seat at College Bound Academy, and referrals to the 

District Attorney for violation of (70 O.S. § 10-106). Every three late arrivals and/or early 

dismissals will total one absence. 

 

Parents/guardians are requested to schedule appointments after the school day to avoid the 

need for a late arrival or early dismissal. If it becomes necessary for scholars to be excused from 

school for an elective medical appointment, or other unavoidable emergency, the 

parents/guardians must send a signed note to school stating the reason and the planned time 

of arrival/departure. All scholars must be signed out by a parent/guardian (or someone legally 

listed by the parent/guardian on the emergency list) in the office before leaving the school. 

 

For state aid purposes, a student must be in attendance two of the first three hours of the 

school day to be recorded present for one-half day. Likewise, a student must be in attendance 

two of the final three hours to be recorded present for one-half day.  (Oklahoma State 

Accreditation Standards) 

  

Missed Work 

Scholars are encouraged to make up work for all absences. Students who have absences may 

receive credit for their work completed in a timely manner after their return to school. Scholars 

and their parents/guardians are responsible for securing and completing make-up assignments. 

Scholars will be allowed one-day make-up time for each day’s absence. Preannounced tests are 

taken on the assigned dates. Absences the day prior to the test does not excuse the student 

from taking the test. Work satisfactorily made up within the prescribed time after returning to 

school will receive full credit. 
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Withdrawal Policy 

A scholar may lose their seat at College Bound Academy if… 

● A scholar is absent for 3 consecutive days without family contact or without a valid 

excuse. 

● A scholar has missed 5 days or 40 hours in a 20 day period. 

● A scholar is absent a total of 12 days or more in a year. 

  

Retention Related to Absences 

A total of 10 absences (excused or unexcused) will result in your scholar being placed on the 

retention consideration list which may result in the scholar repeating their current grade.  All 

retention decisions related to absences are final. 

  

Truancy: Oklahoma Statutes, Title 70, Sec. 10-106) Oklahoma Compulsory Education Law 

If a child is absent without valid excuse four (4) or more days or parts of days within a four 

week period or if the child is absent from school for ten (10) or more days or parts of days 

within a semester without a valid excuse, the attendance officer shall immediately report such 

absences to the district attorney in the county wherein the school is located for the filing of a 

Child in Need of Supervision petition against the child pursuant to the Oklahoma Juvenile Code. 

  

The Oklahoma State Department of Education defines chronic absenteeism as missing 10% of 

the school year.                          

  

ABSENCES DUE TO DOCUMENTED MEDICAL CONDITION 

Any scholar who, due to a medically-documented physical or mental impairment, is absent for 

an extended period will not be disciplined. Such scholars may be entitled to receive an 

education tailored to their individual needs or abilities as provided for under federal and/or 

state law. Scholars are afforded rights under Section 504 of the Rehabilitation Act, the 

Americans with Disabilities Act, and the Individuals with Disabilities Education Act. Scholars 

qualifying for these rights will be required to bring in documentation relating their absences to 

a disabling condition. 

 

ARRIVAL 

College Bound Academy's doors open at 7:30am. Scholars must arrive to school between 

7:30am - 7:55am to be considered on time. Breakfast will be served from 7:30-7:55am. 

Scholars may not bring their own breakfast into the school building. Scholars arriving at 7:56am 

or later are considered tardy. Breakfast will not be served to scholars that arrive after 7:55am. 

Families must escort late scholars to the Main Office to sign in, before proceeding to their 

classroom. Scholars will NOT receive Breakfast if they are late to school. 
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LATE ARRIVAL 

College Bound Academy values punctuality. Just as we expect staff to be punctual for their 

scholars, families need to ensure that scholars arrive to school on time. The scholar misses the 

opportunity to start the day with classmates, misses valuable work time, must play catch-up in 

the moment in class, and disrupts the learning environment in the classroom for other scholars. 

Lateness is taken very seriously and you will hear from us when your scholar is late.   

  

DISMISSAL 

Scholars will be dismissed from school between 3:45 – 4:10 pm. Scholars will not be dismissed 

between 3:15 – 3:45pm. If parents or guardians need to speak to a teacher or conduct any 

other classroom business, this should occur after dismissal when teachers and staff are 

available. Please note: Teachers are often in after school training sessions and are usually 

unavailable until 5:00pm each evening.  

  

EARLY PICK-UP/DISMISSAL 

Scholars who leave the school before 3:15pm (scholars will not be dismissed between 3:15 – 

3:45pm.) will receive an early pick-up infraction. The parent or guardian must sign the scholar 

out with the Main Office before removing the scholar from school grounds. In order to 

minimize disruptions to class, we ask that notification regarding early dismissals be made as far 

in advance as possible, but no later than 10:30am on the day of the early dismissal. We also ask 

that appointments be limited to non-school hours to avoid scholars missing class time. The 

scholar misses the opportunity to end the day with classmates and valuable work time at the 

end of the day, must play catch-up after the fact, and disrupts the learning environment in the 

classroom for other scholars. 

  

LATE PICK-UP 

If scholars are not picked up by 4:10pm, this is a late pick-up. This is disrespectful to the College 

Bound team. When parents are late picking up their scholars, teachers and other staff must 

focus attention on scholars rather than the work they need to do after scholars leave the 

building. We have scholars for eight hours a day and teachers need all of the time after school 

to prepare for the next day before they leave. Every scholar needs to be picked up on time 

every day. Our teachers need that valuable after-school time to plan their lessons and prepare 

their classrooms for the next day. It is a safety hazard to have scholars in the building after 

school has dismissed for the day. Our scholars also have a long school day and it is important 

that they have time at home with their families. If the scholar is still at school an hour after 

dismissal, and the school has not been able to reach any family members or emergency 

contacts, the police will be called, as this is a safety issue. 
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POSITIVE SCHOOL CULTURE EVENTS 

The following activities will take place over the school year to recognize positive school culture 

activity: 

  

Monthly: Clothing Raffle for PERFECT ATTENDANCE 

On last day of each month, scholars with perfect attendance will be entered into a clothing 

raffle.  The winner will be given a flyer in their Life’s Work folder for options on prizes 

instructions on redemption. Perfect attendance includes no tardies or early pick-ups - 

essentially that no school has been missed for the entire month.  

  

Every 2 months: Zero Hero Breakfast 

Families who incur zero infractions over the course of a month will be invited to a zero 

infraction breakfast. Scholars will be able to eat with their family members. Infractions include, 

missing any amount of school, being out of uniform or not completing homework. 

  

Ongoing: Perfect Attendance Party with Head of School 

Every day, classes with perfect attendance will get a scoop of ice cream on their class’s cone on 

the board by the office. The first class to reach 15 scoops wins a party with the Head of School. 

Once there is a winner, all classes restart! 

  

Ongoing: In Class Tracking & Incentives 

Teachers will post a Class Attendance chart outside of their room to both highlight AND track 

their own class’s attendance data. This way, it will be visible to their scholars and others! Every 

morning, teachers either put a smiley face (if attendance is perfect) or the number of 

infractions. Teachers may use this chart to incentivize their class as they see fit. For example, 

scholars may win a dance or popcorn party for a week of perfect attendance. 

  

INFRACTIONS 

Three Attendance Infractions (Tardies, Early Dismissals, or Late Pick Ups) Equal One Absence. 

Every three attendance infractions over the course of the year will equal one absence and be 

recorded as such in the scholar's attendance record. 

 

AUTOMATIC WITHDRAWAL 

If a scholar is absent for 3 consecutive days without family contact or without a valid excuse 

(Dr.’s orders or bereavement) the child may lose their seat at College Bound. If a child has 

missed 5 days or 40 hours in a 20 day period, they are also at risk of losing their seat at College 

Bound. Lastly, if a child is absent a total of 15 days or more in a year, they will most likely be 

withdrawn and lose their seat at College Bound. 
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Remember, 10 TOTAL absences will result in a retention conversation (scholar may have to 

repeat the same grade the following year.) 

  

VOLUNTARY WITHDRAWAL 

A parent or guardian may withdraw a scholar voluntarily by signing a Voluntary Withdrawal 

form with the Head of School or his/her designee. 

  

SCHOOL CLOSING DUE TO INCLEMENT WEATHER 

College Bound Academy will follow the Tulsa Public Schools weather-related school closing 

decisions. If TPS closes or has a delayed opening, College Bound Academy will do the same. 

Every attempt will be made to post the school-closing announcement on the school's website 

and will be included on an automated phone message. If TPS is not listed among the schools 

closed or on delayed schedule, College Bound Academy will be open and classes will run on 

time. 

  

Should College Bound Academy need to close school early for other emergency reasons; the 

school office may call scholars' homes to inform them of a school closing. If school must close 

during the school day, every attempt will be made to inform the parent(s)/guardian(s) in order 

to arrange for transportation. In the event of hazardous weather conditions (tornado warning, 

hail, lightning, etc.), doors will remain closed and scholars will not be released until the warning 

has been lifted. 
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ACADEMIC POLICIES: 

  

LIFE'S WORK 

At College Bound Academy we believe scholars should be held accountable for completing life's 

work assignments. At College Bound Academy, we refer to homework as 'life's work.' Life's 

work is an essential part of the College Bound educational program. It is designed to reinforce 

skills taught in the classroom, to help scholars develop a deeper understanding of concepts, and 

to promote good study habits. Scholars who do not complete life's work are missing an 

important opportunity to reinforce skills and scholar habits that are essential in the preparation 

to attend and graduate from college. 

 

Life's work will be assigned EVERY night at College Bound Academy, Monday through Friday, 

sometimes including weekends and breaks. College Bound Academy provides every scholar 

with a life's work folder that is sent home nightly. Life's work folders are designed to teach 

scholars essential organizational skills. Life's work folders are turned into teachers each 

morning as soon as scholars arrive to school. Life’s Work will include:  

 Reading Aloud to Your Child: Reading aloud to your child is a joyful and essential part of 

his/her education. It will help him/her develop listening comprehension skills, critical 

thinking abilities, and vocabulary. Our expectation is that you will read aloud to your 

child and record the books you read in the reading log. 

 Independent Reading: We know that kids get better at reading by reading. Independent 

reading at home helps scholars become better readers with more concentration and 

stamina. Scholars will bring home independent reading books every day. Your child will 

read independently for 20-30 minutes. 

 Written Assignments: Scholars will also complete written work each night, which may 

include literacy or math practice. Scholars will also be expected to practice the sight 

words of the week every night. 

  

LIFE’S WORK EXPECTATIONS 

Life's work must be completed in full and in accordance with College Bound's high standards for 

hard work and professional presentation; 

 clear and neat handwriting 

 complete first and last name 

 date 

 parent initials 
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MATERIALS 

In order to complete life work, scholars should have the following materials at home: paper, 

pencils, a pair of scissors, a glue stick and crayons or colored pencils. 

  

NO MISSING LIFE’S WORK IN A MONTH 

The child and family are congratulated and recognized for exceptional life's work completion 

and commitment to their education. Scholars will be recognized during various College Bound 

Academy celebrations, such as Community Circle. 

  

If the Life's work is missing, messy, incomplete, or done by someone other than the scholar, 

the scholar will be expected to attend Life's work club during lunch. 

 

PROMOTION AND RETENTION POLICY 

College Bound Academy recognizes that the personal, social, physical, and educational growth 

of children will vary and that they should be placed in the educational setting most appropriate 

to their developmental needs at the various stages of their growth. 

  

College Bound Academy is committed to educational practices that are effective in enhancing 

the educational attainment of all scholars.  The practice of retention will be used only when 

there is data driven evidence that the scholar is likely to benefit academically and/or socially. 

  

It shall be the policy that each scholar be moved forward in a continuous pattern of 

achievement and growth that is in harmony with his/her own development. The best interest of 

the scholar will be the guiding philosophy for determining promotion or retention while 

upholding requirements of state and federal laws. 

  

A scholar will be promoted to the succeeding grade level when s/he has: 

  

A. completed the requirements at the presently assigned grade at proficient levels 

B. in the judgment of the professional staff, achieved the instructional objective set for the 

present grade after reviewing numerous assessment instruments 

C. demonstrated the degree of social, emotional, and physical maturation necessary for a 

successful learning experience in the next grade 

  

Promotion is defined as a scholar successfully completing the requirements of a particular 

grade level into the next higher grade level following the end of the school year and to record 
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on the scholar’s cumulative record that the current grade level has been successfully 

completed. 

  

Retention is a decision to decline advancement of a scholar into the next higher grade level 

following the end of the school year and to indicate on the scholar’s cumulative record that the 

current grade level has not been successfully completed. 

  

Retention may occur due to excessive absences which is defined as an excess of 12 absences 

(excused or unexcused).  Absences are accumulated through full day absences and through late 

arrivals or early dismissals.  3 late arrivals or early dismissals will equal 1 absence.    

Truancy issues may result in a complaint of truancy being filed with the Probate Court Juvenile 

Division. 

  

A scholar may be retained if he or she misses more than 12 days in a school year, or has 

substantial behavior challenges that result in a significant volume of missed instructional time.  

In those instances, our goal is to transform behavior that is preventing learning, but while we 

work to resolve that challenge, a child may be recommended for retention as a result of missing 

such a volume of key academic content.   

  

College Bound Academy reserves the right to change grade placements within the first 60 days 

of enrollment to best fit the scholar’s academic and developmental interests.       
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UNIFORMS 
We show respect for our appearance and our cohesion as a community through our uniforms. In 

addition, being in proper uniform allows the school to be a place where scholars focus on learning. 

Scholars in our community are expected to follow the school dress code in order to be allowed in class. 

  Kinder & First Grade 2nd & 3rd Grade  

Shirts Orange College Bound Academy shirt 

with Navy Blue logo. (Short or Long 

sleeve) Purchased at CBA 

Navy College Bound Polo Shirt 

Purchased at CBA. 

Plain orange, white, gray, navy or black undershirts are allowed. 

Sweatshirts Navy school logo sweatshirts are allowed to be worn throughout the 

school day. Purchased at CBA 

Other sweatshirts or sweaters are not allowed during the school day 

Pants Navy College Bound Sweatpants 

Purchased at CBA. 

Navy or Khaki Slacks (No cargo 

pants) 

   Navy College Bound Athletic Shorts 

Purchased at CBA 

Navy or Khaki Shorts (No 

cargo shorts) 

Navy Skort (not purchased through CBA) Navy or Khaki Skorts 

Shoes Mostly solid Black, White, Navy, or Gray sneakers/tennis shoes* 

*no sequins, lights, or bright colors 

Snow or Rain boots can be worn to and from school, but NOT at school. 

Socks,Tights

Leggings 

Solid and plain gray, navy, white or 

black 

ANY color or design of socks, 

tights and leggings. 

Hair No brightly colored hair/hair dye. No large or distracting hair pieces. 

Jewelry  Only small earrings are allowed (No large hoops or dangling earrings - 

earrings must be dime size or smaller). Necklaces/chains are allowed, as 

long as they do not become distracting during learning time or dangerous 

during physical education or outdoor time. They must be tucked into the 

shirt. No bracelets or rings. 

NOTE: First & Second Grade CAN wear watches 

Nails / 

Tattoos 

No nail polish or fake tattoos Nail polish allowed. No fake 

tattoos. 
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Make sure to LABEL the inside tag of all your scholars’ uniform clothing, especially 

sweatshirts. 

 

UNIFORM INTRACTIONS 

After the first 6 weeks of school, families are required to bring the appropriate clothing in to 

school so the scholar can change and return to class.  Scholars not dressed in uniform will be 

held in the office with their time out of class counted towards attendance (tardy or absence).   

  

BATHROOM ACCIDENTS 

Parents of kindergarten scholars and of older scholars with a record of bathroom accidents 

are required to send an extra pair of CBA bottoms, underwear, and an extra pair of socks to 

school to be kept in the child's classroom. Make sure all clothes are labeled with your child’s 

name. Accidents sometimes occur during our long school day, even for scholars who do not 

normally have accidents, and your child can quickly and easily change clothes only if parents 

have provided a change of clothes in their child's backpack. If a child has an accident and does 

not have a change of clothes, they will be provided with a change of clothes. Families will be 

charged for any clothing that is not washed and returned within two school days. 
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TRANSPORTATION: BUSING 

Busing to and from College Bound Academy is provided to all scholars that live more than 1.5 

miles away from the school building.  

 

The right to free busing is dependent on the scholar’s good behavior while waiting for and 

riding on the school bus. Participation in bus transportation is a privilege. All behavioral 

expectations outlined in the College Bound Academy Code of Conduct apply on school bus 

transportation. Scholars who take the school bus are expected to act responsibly and 

respectfully at all times. 

  

All school rules apply on the bus. Certain additional rules will apply to the bus: 

•        Scholars will be given assigned seats. Scholars are expected to sit in and stay in these 

seats unless given express permission by the driver or school administration to move. 

•        An administrator will meet the bus every day. No child will exit the bus before a staff 

member checks with the driver as to behavior. 

 

BUS REWARDS  

Positive behavior on the bus will be recognized at community circle and zero hero breakfasts. 

  

EXPECTATIONS 

•        Failing to be in the assigned seat, putting hands out of the bus, throwing things, using 

bad language, not obeying the bus driver, are all infractions, as well as those listed in 

our discipline system overview 

•        More serious behavior (i.e. fighting) will be investigated and consequences will be 

administered as if it happened on school grounds. 

•        Scholars may read a book or sit silently on the bus. Scholars may not do Life’s Work 

on the bus. 

•        Scholars will receive “clips-down” for any misbehavior while on the bus. 

  

SCHOLAR BUS INFRACTIONS 

·       After 3 bus infractions the scholar will lose bus privileges for a day, 

·       After 6 bus infractions the scholar will lose bus privileges for a week 

·       After 9 bus infractions the scholar will lose bus privileges for a month 

·       After 12 bus infractions or for any egregious behavior the scholar will lose bus privileges 

for the rest of the school year. 
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PARENT/FAMILY BUS INFRACTIONS 

·       After 3 times the scholar is not picked up from the bus stop, the family will lose bus 

privileges for a week 

·       After 6 times the scholar is not picked up from the bus stop, the family will lose bus 

privileges for a month 

·       After 9 times the scholar is not picked up from the bus stop, the family will lose bus 

privileges for the rest of the year 

  

Families are expected to reinforce the importance of proper bus behavior and the potential 

consequences for bad behavior. Should a scholar lose bus privileges, that scholar/their family is 

responsible for arranging alternative bus transportation for the scholar during that period. 

Unless a scholar is suspended, failure to attend school as a result of lost bus privileges will be 

considered unexcused absences. 

 

BUS BEHAVIORS 

All scholars are under the supervision of the bus driver while on the bus. Riding the bus is a 

privilege, not a right, and a scholar’s privilege to ride may be removed or the scholar may be 

suspended- out-of-school by a director or designee.  A director’s decision to limit or revoke bus 

riding privileges is final and may not be appealed. 

  

TRANSPORTATION ACCOMMODATIONS 

Special transportation service is provided for scholars with disabilities if it is stated in their 

Individualized Education Plan (IEP) or Section 504 Plan. 
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TECHNOLOGY/TOYS 

Scholars will not have an opportunity to play with toys during the day so they should be left at 

home. Scholars who bring inappropriate items to school, including, but not limited to, toys, 

portable music devices, and laser pointers, will have such items confiscated. These confiscated 

items will not be returned to scholars; a parent or guardian will be required to come to the 

school to retrieve them. Scholars are not permitted to bring toys to recess. 

  

Scholars with cell phones must keep their cell phones OFF during the course of the school day. 

Scholars found to be using a cell phone or who have a cell phone turned on during the school 

day will have it confiscated, and it will not be returned to the scholar; a parent or guardian will 

be required to come to the school to retrieve it. Given that the school does not use lockers that 

lock, we encourage all scholars not to bring non-essential items of value to school - monetary or 

otherwise - since they cannot be securely stored. The school is not responsible for lost or stolen 

items. Scholars will lose Choice Time minutes and will have to complete a Reflection Sheet for 

any guns, play swords, or toys of that nature that are brought to school and must be picked up 

by family members. 

  

CELEBRATIONS 

Due to loss of learning time, College Bound Academy does not allow individual scholar 

celebrations in classrooms. We will celebrate birthdays weekly at Friday Morning Community 

Circle with the entire school. If a scholar would like to bring birthday party invitations to school, 

they must be given to the homeroom teacher to be distributed into the appropriate scholar 

folders. College Bound Academy does not celebrate holidays but scholars and families may 

partake in school-based celebrations through the year, which include, but are not limited to 

friendship day, career day, and winter celebration. Scholars will receive treasure chest every 

Friday when they end on green each day and are in school each day of a given week. 
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DISCIPLINE SYSTEM 

At College Bound Academy, our scholars take part in a restorative justice discipline system.  

Also, we always center behavior around our College Bound values (courage, courtesy, grit, 

growth mindset, integrity, respect, responsibility, self-control, social intelligence, and zest). This 

looks a little different for kindergarten and first grade, vs second grade. Kindergarten and First 

Grade currently use a clip system and Class Dojo, Second Grade uses Class Dojo only. Any 

changes or updates to our discipline system will be given out to families during July registration.  

 

Choice Time is a time at the end of the day that scholars have to earn for free choice. Scholars 

may lose Choice Time minutes based on their behavior and if they have not fixed their behavior 

by the time their clip is on red. Scholars are encouraged to share their reflection with the rest of 

the class at closing circle, which allows them to receive encouragement from other scholars and 

begin the next day with a clean slate. If you need any help implementing a behavior system at 

home we are happy to work with you. 

  

Your scholar’s daily behavior chart will always reflect what color they have ended the day on. If 

a scholar has a color change, ending on yellow or red, a teacher will most likely include a note. 

Typically notes are not written for green days, but you are more than welcome to inquire about 

green days by responding on the behavior log. Please make sure you sign the behavior log 

each night and talk with your scholar about their daily behavior.  Scholars who have been on 

green ALL day will get a sticker on their behavior chart as well as their forehead! 

We hope this information will allow you to better understand your child’s daily behavior 

reports.  If you have specific concerns or questions about this system, please contact your 

scholar’s teacher. 

 

Scholar Code of Conduct 

College Bound Academy is committed to providing a safe and orderly learning environment for 

all scholars and will not tolerate behavior which is dangerous or disruptive to the learning 

process. Any scholar exhibiting violent behavior on school property or at a school function may 

be subject to immediate suspension pending an investigation of the incident. Additionally, the 

scholars may be subject to prosecution by law enforcement authorities. 
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Gentle Fixing and Physical Intervention Procedures and Guidelines: 

College Bound Academy is committed to the goal that all scholars should learn to be 

responsible, cooperative and productive individuals.  To this end, College Bound Academy 

supports that use of instructional and disciplinary techniques that are designed to teach skills 

and attitudes that scholars require in order to function effectively within society.  In particular, 

preventative intervention, the positive reinforcement of desired behaviors, and the 

development of social skills and conflict resolution strategies are considered the most useful 

tools for promoting growth and development.   

  

Section A:  Standard Physical Intervention Procedures 

College Bound Academy recognizes that effective instruction and discipline occasionally require 

physical contact between staff and scholars.  This includes contact that occurs as an integral 

part of the learning process.  It also includes contact that is used by staff to facilitate a scholar’s 

performance of a desired behavior.  Such contact is considered appropriate provided that it 

reflects the constructive nature of effective teaching and discipline techniques.  Examples 

include, but are not limited to, contact that occurs when: 

1.  A scholar is being praised or rewarded. 

2. A staff member is attempting to establish or improve rapport. 

3. Role playing is being employed for the teaching of social skills or problem resolution. 

4. A scholar requires assistance for the learning of a specific skills. 

5. A scholar requires assistance for improving attention to task. 

6. A scholar requires assistance for the control of excessive body movements. 

7. Maintenance exercises are undertaken for physiotherapy and occupational therapy. 

8. Nonverbal cues (such as taps to the hand, shoulder, etc) are employed as a means of 

assisting a scholar to recognize misbehavior, improve self-control and avoid disciplinary 

procedures. 

9. A scholar requires assistance in following directions from staff to move from one 

location to another (in the absence of significant scholar resistance). 

10.  A scholar requires assistance in following directions for staff to release an object in his 

or her possession (in the absence of significant scholar resistance). 

  

Note:  These categories and examples of appropriate physical contact are not intended to be 

exhaustive.  The use of physical contact in other situations would also be considered 

appropriate, provided that the contact clearly reflects the positive philosophy and constructive 

nature of effective teaching and discipline techniques.   
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Section B:  Intensive Physical Intervention Procedures 

College Bound Academy recognizes that some scholars display a level of inappropriate behavior 

that is not always controllable or alterable by the use of standard school disciplinary 

procedures.  Therefore, the use of intensive intervention techniques may be required in order 

to achieve a productive resolution of the behavioral difficulties.  These techniques include the 

use of physical contact to a greater extent than would normally be employed and physical 

restraint where concerns for the safety of scholars and staff justify the use of this procedure.  

As with standard school disciplinary procedures, the use of such techniques should reflect the 

philosophy that the primary aim of discipline is for all scholars to acquire the positive skills and 

attitudes associated with responsible conduct. 

  

Intensive Physical Contact 

This includes contact that may occur when: 

1.  Staff is required to intercede in a dispute between scholars. 

2. A scholar requires assistance in following directions from staff to move from one 

location to another (with significant scholar resistance). 

3. A scholar requires assistance in following directions from staff to release an object in his 

or her possession (with significant scholar resistance). 

4. The staff member uses a self-protective release block as a means of avoiding personal 

injury caused by aggressive scholar behavior. 

  

Guidelines for Intensive Physical Contact 

1.  Intensive physical contact must be employed with caution.  The deliberate overuse of 

force such that a scholar is shaken violently, pulled in a strong jerking manner, stuck 

punitively, etc. is forbidden. 

2. To ensure that these techniques are used in a visibly constructive manner, the staff 

member should maintain self-control and composure throughout the application. 

3. When a scholar is being moved or is required to release an object, it may be necessary 

to enlist the aid of another staff member so that the desired goal may achieved without 

hurting the scholar.   

4. Intensive physical contact must not be employed punitively or threatened in such a way 

that it would likely be perceived as a punishment.   

5. Other scholars should not be enlisted by staff for assistance in the use of intensive 

physical contact.  It is recognized that scholars may voluntarily become involved in 

certain situations, such as intervening in a dispute between other scholars. 
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Physical Restraint 

Physical restraint refers to a preventative procedure used when there is a realistic concern that 

s scholar may suffer personal injury, injure others or cause significant property damage.  Due to 

the intrusive nature of physical restraint, College Bound Academy expects staff to limit the use 

of this procedure to those situations that are not resolvable by other disciplinary procedures. 

In addition, College Bound Academy expects staff to use early intervention strategies whenever 

possible to prevent a situation from escalating to the point where physical restraint would be 

required.  Early intervention includes the recognition of a scholar’s early symptoms of anxiety.  

During this phase, a supportive and empathic approach by staff may defuse or de-escalate the 

potential crisis.  Scholars who escalate beyond the anxiety level may display defensive behavior 

and loss of rational control.  During this phase, staff should maintain a controlled and 

professional manner while setting behavioral limits that are clear, concise and enforceable,  

Approaches such as these may reduce likelihood that a scholar will escalate to the level of 

aggressive and assaultive behavior that may require physical restraint. 

  

Guidelines for Physical Restraint 

1.  Physical restraint is a safety procedure employed to protect people and property.  It 

must not be applied as punishment. 

2. To ensure that these techniques are used in a visibly constructive manner, the staff 

member should attempt to maintain personal self-control and composure throughout 

the application. 

3. Physical restraint must be employed with caution.  The deliberate overuse of force such 

that a scholar is shaken violently, pulled in a strong jerking manner, struck punitively 

etc. is forbidden. 

4. Restraint may be employed to confine a scholar within the classroom or school under 

circumstances where the scholar has demonstrated a desire or willingness to leave a 

supervised area without permission such that his or her personal safety could be 

jeopardized.  This procedure would also apply during school trips and excursions.  

5. When applying restraint, staff must use only the minimum amount of force required for 

the protection of people and property.  It may be necessary to enlist the aid of another 

staff member to the holding session so that control may be achieved without hurting 

the scholar. 

6. Staff may counsel scholars to help them understand how their actions could escalate to 

a restraint situation.  However, restraint must not be used as a threat. 

7. Other scholars must not be involved in the application of physical restraint. 

8. Throughout any restraint, staff should reassure the scholar that restraint is being used 

for reasons of safety until the scholar regains self-control.  Under circumstances where 
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such communication could intensify the scholar’s emotional outburst, the staff may 

choose to reassure the scholar after self-control has been recovered.   

9. Appropriate follow-up should occur subsequent to the use of physical restraint in an 

effort to resolve conflict and avoid the need to utilize physical restraint in the future.  

This may include recognition of feelings, counseling, the discussion of alternative 

courses of action, role-playing where appropriate and an attempt at resolution through 

mutual goal setting.   

  

Physical Restraint Procedures 

College Bound Academy recognizes that one-person restraints are the accepted norm in school-

based programs due to staffing limitations and the traditional classroom design of schools.  

Therefore, although two person restraints may be preferable and are easier to perform, College 

Bound Academy authorizes staff to use one-person restraints when required to protect the 

safety and security of scholars and staff. 

  

Reporting Procedures 

When physical restraint has been employed, the following procedures are to be followed: 

1.  A Seclusion and Physical Restraint Documentation form must be completed and 

submitted to the Director of Scholar Advancement within one school day of the 

incident.  This form shall be made available to the parents or guardians upon request. 

2. The parents or guardians of the scholar must be notified that restraint has been 

employed.  Notification may be in person, by phone or by regular mail.  Please note, 

College Bound Academy encourages personal contact with parents whenever possible.   

  

Reference:  With All Due Respect (2003). 

 

IN-SCHOOL SUSPENSION 

College Bound Academy has an in-school suspension model that ensures scholars have access 

to the academic curriculum, while the same time ensuring the scholar is accountable for 

disruptive or inappropriate school behavior. 

  

Tier 1: A scholar in Tier 1 ISS attends all classes, but sits in a desk in the front of the classroom, 

and is not allowed to participate in group work or partner work. They are not allowed to eat 

lunch with their peers. A scholar on ISS will not be permitted to participate in field trips, 

enrichment, clubs, or sports. Scholars must complete all classroom work and a checklist that 

includes earning all teachers signatures to be taken off ISS. 
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If the scholar does not earn their way out of Tier 1 ISS after two (2) consecutive days, they will 

be considered for Tier 2 ISS. A scholar must be on green or yellow to get off of Tier 1 ISS. 

  

When a scholar receives In- or Out-of-School Suspension, families will be informed by phone, 

text, and/or email. Additionally, parents will receive written notification in the form of a College 

Bound Academy Misconduct report that will be sent home in the Life's work folder. A parent is 

required to sign the Misconduct Report that night and return it to school on the appropriate 

day. 

  

Tier 2: When a scholar is on Tier 2 ISS, he or she will complete all required work out of the 

classroom and must be on yellow or green to move back to Tier 1, inside the classroom. If a 

scholar does not earn their way out of Tier 2 ISS, they will receive one day of Out-of-School 

Suspension (OSS). 

  

OUT-OF-SCHOOL SUSPENSION 

At College Bound Academy, we believe that it is important to keep scholars in school as much 

as possible. However, some severe behaviors and disruptions to the learning of others will 

result in a scholar being suspended from school. While College Bound Academy intends to 

follow Oklahoma state suspension law as stated in 70 O.S. § 24-101.3., it should be noted that 

the list of infractions which may warrant out-of-school suspension at College Bound Academy is 

not exactly the same as Tulsa Public Schools. 

  

SCHOLAR SEARCHES 

All school property (lockers, desks, etc.) assigned to scholars is the property of College Bound 

Academy. The scholar is given a temporary right to use the property which may be revoked at 

any time. 

                                                          

School property may not be used to store contraband or other prohibited materials, objects, 

etc., that are in violation of school rules. Directors or designee may at his/her discretion 

authorize the search of any school property without the permission of the scholar or the 

presence of the scholar. Scholars have no expectation of privacy as to lockers, desks or other 

school property temporarily assigned for their personal use. School personnel may remove 

from lockers or desks any articles that are prohibited at school or could be used to interfere 

with or disrupt the educational process. 

                                                          

No person attending a school-sponsored event may conceal on his/her person, in a purse, 

handbag, etc., any weapon, narcotic, dangerous drug, alcohol, or any other substance or object 

that is in violation of local or state ordinances or school rules. 
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MANDATED REPORTER POLICY  

College Bound Academy complies with all Oklahoma law requiring school personnel to report 

suspected cases of child abuse or neglect. 

                                               

Oklahoma law requires teachers, nurses, and all other school personnel having reason to 

believe that a child under the age of eighteen (18) years is a victim of abuse or neglect to 

promptly report to the Department of Human Services. Reports may be made in writing, 

personally or any other method prescribed by the department. School nurses, health assistants 

or any other healthcare professional examining, attending, or treating the victim of what 

appears to be criminally injurious conduct, including, but not limited to, child physical or sexual 

abuse as defined by the Oklahoma Crime Victims Compensation Act, must report orally or by 

telephone the matter promptly to the nearest law enforcement agency in the county wherein 

the criminally injurious conduct occurred, or if the location where the conduct is unknown, the 

report shall be made to the law enforcement agency nearest to the location where the injury is 

treated. Failure to report such information promptly, making false reports, or reporting with 

lack of factual foundation, shall be a misdemeanor. 

                                                          

The law also grants immunity from any civil or criminal liability to a person who in good faith 

makes such a report. It is not the responsibility of school personnel to prove the child has been 

abused or neglected. Evidence of child abuse may consist of physical marks on the body, sexual 

abuse, exploitation or neglect. 

  

Oklahoma Child Abuse Hotline 1-800-533-3511 
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MEDIA RELEASE 

College Bound Academy will periodically create publications to highlight scholar achievement, 

school life and school events and will maintain a regular website with this information. These 

publications and websites will be developed for the purposes of admissions, public relations, 

fundraising, and other uses that promote the school. From time to time, the school may also 

get media requests to highlight the school and its scholars. Each parent/guardian will be 

provided with a Scholar Photo/Information Release form. The school will honor these forms, 

such that scholar photographs will be included in publications only if the parent/guardian has 

granted permission. 

  

LOST/STOLEN PROPERTY 

We strongly encourage families to ensure that children do not bring valuable objects to school. 

Any items that scholars bring to school that may cause disruption will be confiscated at the 

school. We make every reasonable effort to return all personal property to the appropriate 

parent; however, the school is not responsible for replacing lost or stolen property or 

compensating the family for the value of that property. Please make sure to label all uniforms, 

jackets, lunch boxes, backpacks, and other personal items that are brought or worn to school. 

Lost clothing will be located in the lost and found in the main office. College Bound Academy is 

not responsible for any lost items that are confiscated due to being a distraction. After a period 

of time, items left in the lost and found will be donated at the school’s discretion. 
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LUNCH GUIDELINES 

 

Lunch is a very important part of your child’s day, as it will give them the energy and 

nourishment needed for success. While College Bound Academy offers lunch every day, you 

may choose to pack your child’s lunch instead. 

  

If you choose to pack a lunch for your child, we ask that you provide a nutritious meal that 

includes a combination of dairy, protein, grain, fruits, vegetables and a beverage. (Note: your 

child’s lunch should NOT contain foods high in sugar, sodium, or trans-fats.) Please review the 

suggested and restricted foods listed below. 

 

SUGGESTED FOODS & DRINKS: RESTRICTED FOODS & DRINKS: 

DAIRY: Milk, Cheese, Yogurt, Cottage Cheese 

 

PROTEIN: Turkey, Ham, Bologna, Chicken, Eggs, Beans 

 

GRAIN: Bread (Wheat, Whole Grain), Rice, Pasta, 

Oatmeal, Granola, Tortillas 

 

FRUITS: Apple, Banana, Orange, Grapes, Raisins, 

Strawberries, Blueberries, Watermelon, Avocado 

 

VEGETABLES: Carrots, Celery, Lettuce, Spinach, 

Tomatoes, Cucumber, Peppers 

  

BEVERAGES: Water, Milk, 100% Fruit Juice 

 

- ALL nuts and seeds including Peanut Butter 

products (due to allergies) 

- Carbonated beverages (including ALL soda) 

- Caffeinated beverages (including coffee, tea, 

energy drinks) 

- Beverages high in sugar (including fruit punch and 

sports drinks) 

- Chips high in fat, cholesterol, or sodium (including 

Takis) 

- Pastries or treats high in sugar (including ALL 

candy) 
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Health & Emergency Information 

  

Medications:  Prescription and non-prescription medicines, drugs and relevant medical 

equipment and/or supplies must be delivered to school officials in person by the legal custodian 

(or the legal custodian’s designated adult) of the scholar.  All medication must be accompanied 

by a physician’s note and medication will only be administered as ordered by a physician.  

                                                          

The legal custodian must complete the form Administration of Medication authorizing the 

medication to be administered.  All medication must be counted by a school official in the 

presence of the legal custodian or designated adult and both parties must sign off on an official 

count of the medication. 

  

Medical Emergency or Crisis: 

If a medical emergency occurs with a scholar at school, first aid will be administered and 

parents/guardians will be contacted immediately.  If parents/guardians cannot be reached, 

emergency contacts will be contacted.  If the situation warrants, the school will contact 

Emergency Medical Services (911). 

If a scholar or a visitor has a crisis, staff members will attempt to defuse the situation and help 

all members involved feel safe and calm.  If staff members on site cannot defuse the situation, 

the school will contact appropriate agencies such as COPES, the Tulsa Police, or the Emergency 

Medical Services (911). 

  

Lice & Nit Policy:   

Upon a screening, a scholar with lice will be sent home and the guardian is responsible for 

treatment of the lice.  Scholars returning to school after treatment for head lice will be 

examined by a school official to verify absence of live lice and nits prior to entering the 

classroom.  If a scholar is found to have nits, the guardian of that scholar is contacted 

immediately but will not be excluded from school.                               

All scholars are screened at College Bound Academy at the start of the school year, after winter 

break and spring break. They are also conducted as needed or upon request.   

Upon return to school your scholar will be inspected by school officials to determine that the 

head lice infestation no longer exists.  This means that your child must be free of all lice and 

viable nits.  Please walk your scholar to the office and stay with your scholar until they are 

cleared to return to class.   
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FAMILY INVOLVEMENT 

Family involvement in a child's educational life is critical to a child's success. We encourage 

parents to develop strong positive partnerships with the College Bound Academy, including all 

faculty and staff. 

 

COMMUNICATION 

In order to be effective partners, we must communicate.  There are several ways that we can 

and will communicate with you throughout the year.   

  

Behavior Logs:  Every day, your child will bring home a behavior log in their Life’s Work folder 

that informs you of any challenges or excellent behavior they may have displayed that day.  You 

must sign it and return it to the school the next day in the Life’s Work folder.  Your signature 

lets us know that you are remaining informed of our communication. 

  

Phone Calls:  Throughout the year, you may receive a phone call or a note from a teacher or 

school administrator.  If the message requires a response, please contact the school either by 

phone or in writing within 24 hours.  You are always welcome to call the teacher if you have any 

questions or concerns, but please note that if you contact a staff member after 5:00pm, a 

response should not be expected until the next day.   

  

Meetings:  If the school requests a meeting with you and your child, we need to discuss 

something important with you.  If you would like to schedule a meeting with teachers or 

administrators, please contact them directly and allow 24 to 48 hours for scheduling.   

  

Parent & Family Concerns:  If you have a concern about a school policy, academic grade, 

discipline decision, or anything else, we ask that you take some time to reflect on it and then 

contact the school.  We welcome the conversation.  We understand that as 

parents/guardians/families, you have very strong feelings about issues concerning your 

children.  We ask only that you deal with any issue professionally.  We promise to treat you and 

your concern with respect and ask that you treat our staff with the same respect.  If a 

parent/guardian/family member is disrespectful to College Bound Academy staff members, we 

will cut short the conversation and you will be asked to leave until a more respectful 

conversation can be carried.  Ultimately, we want to be sure that we get a solution to any 

challenge that may arise and we recognize that doing so in moments of frustration may not be 

possible. 
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Parent Contact Information:  Please keep your contact information updated with the main 

office at all times.  For the safety of your child, it’s critical that we are able to get a hold of you 

as needed. 

  

POINTS OF CONTACT 

1st:  All questions and concerns will be directed to your scholar’s teacher. 

Email, call, notes on behavior log, or class dojo messages. 

2nd:  If an issue is not resolved, please set up a meeting with your scholar’s teacher. 

3rd:  If an issue is not resolved, please set up a meeting with your scholar’s teacher and a 

member of leadership. 

 

NEW FAMILY ORIENTATION (SPRING) 

All Families are expected to attend a Family Orientation in the Spring before their child begins 

at College Bound Academy. This orientation gives families a deeper look into College Bound 

Academy's curriculum, culture, staffing model, and logistical information (food, uniforms, 

transportation). 

  

HOME VISIT 

Families of new scholars participate in a Home Visit with a College Bound Academy staff 

member. These meetings will last 30-45 minutes and will be scheduled by College Bound 

Academy. These meetings will give scholars and their parents a chance to meet with a staff 

member before the first day of school and will also allow College Bound to learn a little bit 

about the child's educational history and personality. The College Bound Academy Handbook 

will be reviewed, Uniform Orders will be completed, and an Excellence Contract will be signed 

by all parties. It is critical that all parents/guardians and children are present for this initial 

teacher meeting. 

  

JULY REGISTRATION 

Families are expected to attend July Registration in the 2nd or 3rd Week of July. Registration will 

be scheduled for groups of families, by College Bound Academy. During registration, families 

and scholars will do classroom walk-throughs and meet all College Bound Academy staff 

members. Scholars will be assessed in reading and math, while parents and guardians get 

information about transportation, arrival/pick up systems, and uniform pick up. Families will fill 

out additional forms as necessary. 
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(DAILY) LIFE’S WORK FOLDER 

Scholars will bring a folder home every day for parents/guardians to review. This folder will 

contain Scholar Life’s Work, a Behavior Log, and a Reading Log. Families will update the Reading 

Log after reading with their child each night. The behavior log and Life’s Work overview needs 

to signed daily. We appreciate your support in ensuring all work is neat, complete, and done to 

the best of the scholar's ability. If you have questions about anything on the Behavior Log, you 

can contact you child's teacher after school. 

 

(WEEKLY) COMMUNITY CIRCLE 

Eight weeks after school begins, College Bound Academy will have Community Circle every 

Friday. Community Circle is a time for all scholars to come together, recite the creed, show off 

their class cheers, and be recognized for their academic and character growth. Community 

Circle will happen on Fridays, immediately following breakfast. Families and Visitors are 

welcome every Friday. If your child is being recognized for something specific, you will be 

notified in advance. 

  

(MONTHLY) FAMILY CALENDAR 

A family calendar will be sent home once a month. The calendar will have critical information 

about upcoming school events, and parents are asked to review it carefully. 

  

TEACHER Contact 

College Bound Academy staff will contact every scholar's family AT LEAST once a month. This 

will be a quick check in about academic and character standing and growth. It is also a good 

time to catch up on any new things happening at home, and a time for parents and guardians to 

ask any questions they might have. 

  

FAMILY CONFERENCES 

Family-teacher conferences are a crucial component of our educational program. Families are 

expected to attend a conference for each Report Card/Progress Report. Family conference days 

are scheduled for the end of each trimester by College Bound Academy. Parents should plan on 

attending a 15-minute conference during that school day or at a pre- arranged time before or 

after school during that week. Families will not receive their child's report card until they attend 

the conference. 
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ANNUAL FIELD TRIPS 

College Bound Scholars will go on one field trip to a College Campus each year (scholars may go 

on other field trips as funds or opportunities become available). Families are encouraged to join 

College Bound Scholars on their College Campus trip. More information will be sent home as a 

soon as details are finalized. 

  

COLLEGE BOUND FAMILY SESSIONS 

Throughout the year, College Bound Academy will offer optional family sessions. The purpose 

of these sessions is to show families how we teach specific subjects and how families can 

support at home. Families will be notified of sessions and session topics well in advance. 

  

VOLUNTEER OPPORTUNITIES 

We will publicize volunteer opportunities based on need and availability. All families are 

welcome to attend field trips and celebrations and participate in volunteer opportunities. 

Family lunches and snacks will occur throughout the school year. 

 

SCHOOL VISITS 

Our school has an open door policy that allows parents to sit in on class during any time after 

the first six – eight weeks of school. During the beginning of school, it is critical for scholars to 

transition into their new setting, and parental presence in the classroom can slow this process. 

After six weeks we will encourage families to come into the classroom and see our amazing 

teachers and scholars at work. If you would like to sit in the classroom for an extended period 

of time (more than 10 minutes), please let us know 24 hours in advance, and we will have an 

area for you to sit and a classroom schedule ready for you. If you are popping in for a quick 

check on your child, we ask that you keep the visit under 10 minutes. When observing in the 

classroom, families (and visitors) are asked not to disrupt the education of their child or of 

other children or to attempt to conduct individual conversations with the teacher during 

instructional time. Visitors who are disruptive to the educational process will be asked to leave. 

Parents need to sign in at the office before visiting a classroom and wear a visitor sticker while 

in the school. 

 

All visitors to CBA must abide by the Visitor Code of Conduct at all times.  

 

  



 

35 
 

FAMILY & VISITOR CODE OF CONDUCT 

College Bound Academy encourages families to visit the school and classrooms to observe 

scholars, teachers, and staff members. The school and its sanctioned events are a place of work 

and learning where policies must be set to provide for the safety of all scholars. A administrator 

or his/her designee is responsible for securing all persons in the building and on the grounds. 

Therefore, the following Family & Visitor Code of Conduct apply to families and visitors at the 

school.  Anyone who is not a regular staff member or scholar at the school is considered to be a 

visitor including parents, family members, and community members. 

 

FAMILY INFRACTIONS 

Family infractions are behaviors and actions that are not aligned with the College Bound 

Academy Family & Visitor Code of Conduct.  If an infraction is to occur, the offending visitor will 

be given a notice.  Continued violations of the Family & Visitor Code of Conduct may result in a 

ban from the property- depending on the severity of the infractions. 

 

 1. Families and visitors must report to the office upon arrival at the school to sign in, obtain a 

visitor tag, state their reason for being at the school, and present a valid identification upon 

request.    

2.  Families and visitors will not be allowed to interrupt instruction.  Teachers will not pause 

teaching to discuss individual scholar matters with parents/guardians as this takes away 

instructional time from all scholars.   

3. Any family member or visitor unauthorized to be on campus will be asked to leave 

immediately. A trespass may be issued and local law enforcement will be called if the situation 

warrants.  

 4. Families and visitors will be asked to maintain a positive attitude toward education, the 

school, teachers, and staff members at all times.  

5. Families and visitors will be asked to show an active interest in their child’s schoolwork and 

progress through regular professional communication with the school.  

6. Families and visitors will display polite and appropriate behavior when speaking to or 

working with school officials whether on the phone, through email, via text message, or in 

person.  

7. Families will return all phone calls and/or be available to speak with school staff within 24 

hours concerning their child, especially about class work and discipline.  

8.  Families and or emergency contacts will pick up scholars within 30 minutes of notice of 

illness or issues.   

9.  Families will maintain current contact information and communicate any changes to the 

office staff.  
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10. Families and visitors will be asked to refrain from using derogatory speech, curse words, or 

aggressive behavior/conversations with teachers and/or staff. 

11.  Families and visitors will abide by all traffic laws and maintain safe driving practices while 

on the school premises.   

 

Violation of the above Code of Conduct may result in a Family Infraction, written ban warning 

or a ban from the school property.   

  

VISITORS 

All visitors must register immediately upon arrival at the school by reporting first to the school 

office to state the purpose of the visit. A director or designee has the prerogative to approve or 

disapprove the visit. Authorized visitors will be required to wear identification while in a school. 

                                                          

All persons on school property must identify themselves upon request by school personnel. This 

includes individuals who are present at school sponsored events and on or around school 

buses. If persons refuse to identify themselves and state an acceptable purpose for their 

presence, they may be guilty of trespassing and appropriate action will be taken. 

  

College Bound Academy reserves the right to deny parent requests to visit and observe 

classrooms should there be a conflict or issue that may lead to an unsafe situation or 

potentially harm the well-being of our scholars.                                

  

College Bound Academy reserves the right to ask any visitor on the campus to leave.  If the 

visitor does not comply, they will be considered trespassing and appropriate action will be 

taken. 
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SCHOLAR SUPPLIES – COMMUNAL 
  
The easiest way to manage supplies in primary classrooms without disrupting classroom time or 
having unprepared scholars is to have shared supplies within the classroom. We are asking 
families to donate the following supplies and bring them to July Registration. 
  

• 48 pencils 
• 1 glue stick 
• 3 boxes of tissues 
• 1 pair of Clean old socks (to use for erasing whiteboards) 
• 4 packs of white 8x11 copy paper 
• 1 pair of child scissors 
• 2 containers of disinfecting Lysol wipes 
• 2 pack of black dry erase markers 
• 1 1.5 inch white three ring binder 

  
*Please do not write your child's name on the supplies - the supplies will belong to the 
homeroom instead of to any individual child. 
  
SCHOLAR SUPPLIES - FOR YOUR CHILD 
Parents of kindergarten scholars and of older scholars with a record of bathroom accidents are 
required to send an extra pair of CBA bottoms, underwear, and an extra pair of socks to school 
to be kept in the child's classroom. Make sure all clothes are labeled with your child’s name. 
  
AT HOME 
In order to complete life work, scholars should have the following materials at home: paper, 
pencils, markers, a pair of scissors, a glue stick, and crayons or colored pencils. 
  
PLEASE NOTE: 

• Families are welcome to choose whatever brand they would like for the above items 
and are also welcome to bring more than the suggested number of each item above. 
We can always use more supplies! 

• If your child has special art supplies (for instance, a pack of stamping markers or a 

jumbo souvenir pencil), please leave them at home unless the teacher specifically 

requests that scholars bring in additional supplies. 
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APPENDIX 
 
PROCEDURAL SAFEGUARDS FOR SCHOLARS WITH DISABILITIES 
Federal and state law provide certain procedural rights and protections relating to discipline of 
scholars who have been identified under such laws as having special needs based upon a disability. A 
copy of the Notice of Procedural Safeguards can be found in the Main Office. 
  
College Bound Academy may suspend scholars with disabilities and cease educational services for a 
total of up to 10 consecutive or 10 cumulative school days in one school year without providing 
special education procedural safeguards. Clubs do not count toward the 10 day limit. The Head of 
School has discretion to be flexible in the amount of days of suspensions given to each special 
education scholar with disabilities. Scholars with disabilities can be suspended in excess of 10 school 
days in certain circumstances. When campus officials anticipate a referral for expulsion, the following 
apply: 
  
1.    Provide written notice to the parent/guardian or surrogate parent of the intervention or 
consequence being considered and the date of an Individualized Education Program (IEP) meeting, 
which must be held within 10 days of the date of the decision to discipline the scholar. 
2.    The IEP team must: 

a)   Determine whether the misconduct is related to the scholar's disability by reviewing 
evaluation and diagnostic results, information from the parent/guardian, observations of 
the scholar, and the scholar's IEP and placement. The behavior is not a manifestation of 
the scholar's disability if: a) the scholar was given appropriate special education 
supplementary aids and intervention strategies; and b) the disability does not impair the 
ability to control behavior. 

b)   Review and revise, if necessary, the behavior intervention plan or, as necessary, develop a 
functional behavior assessment and intervention plan to address the misconduct. 

c)   Determine the appropriateness of an interim alternative educational setting, and as 
indicated, include in the IEP those services and modifications that will enable the scholar 
to continue to participate in the general curriculum and address the behavior so it will not 
recur. 

 
 

Disciplinary Removal of Students with Disabilities under the Individuals with Disabilities 
Education Act (IDEA) and Section 504 of the Rehabilitation Act/Title II of the Americans with 
Disabilities Act: 
The term “disciplinary removal” refers to every out-of-school suspension and any other 
disciplinary consequence that changes the educational placement of a scholar with a disability. 
                                                          
The district may implement a disciplinary removal of a scholar with a disability from the 
scholar’s current educational placement for up to 10 consecutive or cumulative school days in a 
school year for any violation of school policies, rules or regulations, to the same extent that it 
would implement the removal of any other scholar for the same violation. 
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The district may implement a disciplinary removal of a scholar with a disability from the 
scholar’s current educational placement beyond 10 days cumulative or consecutive in any 
school year in the same manner it disciplines other scholar for behavior that is not a 
manifestation of the scholar’s disability. The director or designee will determine the number of 
days of disciplinary removal to be imposed and implemented for a violation of school policies, 
rules or regulations. Special education services must be provided to the scholar for the duration 
of the suspension beginning the eleventh day as determined by the IEP team. 
  
BULLYING POLICY 
The school prohibits acts of harassment, intimidation, dating violence or bullying (including 
cyber- bullying) of any scholar on school property or at school-sponsored events (any event 
conducted on or off school property, including school buses and other school related vehicles, 
that is sponsored, recognized or authorized by the school). A safe and civil environment in the 
school is necessary for scholars to learn and achieve high academic standards. Harassment, 
intimidation, dating violence, and bullying, like other disruptive or violent behaviors, are 
conduct that disrupts both a scholar's ability to learn and the school's ability to educate its 
scholars in a safe environment. Since scholars learn by example, school administrators, faculty, 
staff and volunteers should be commended for demonstrating appropriate behavior, treating 
others with civility and respect, and refusing to tolerate bullying. 
  
Harassment, intimidation, dating violence, or bullying means either of the following: 1) any 
intentional, written, verbal, graphic, or physical act that a scholar or group of scholars has 
exhibited toward another particular scholar more than once and the behavior both causes 
mental or physical harm to the other scholar; and is sufficiently severe, persistent or pervasive 
that it creates an intimidating, threatening or abusive educational environment for the other 
scholar; or 2) violence within a dating relationship. The definition of harassment, intimidation 
or bullying so includes the above described acts which are electronically generated, stored or 
transmitted. 
  
The school reserves the right to discipline scholars' off campus behavior which substantially 
disrupts the school's educational process or mission, or threatens the safety or well-being of a 
scholar or staff member. 
  
Factors which may be considered in determining whether the behavior warrants discipline 
include, but are not limited to, the following: (1) whether the behavior created material and 
substantial disruption to the educational process or the School's mission due to the stress on 
the individual(s) victimized or the time invested by staff in dealing with the behavior or its 
consequences; (2) whether a nexus to on- campus activities exists; (3) whether the behavior 
creates a substantial interference with a Scholar's or Staff member's security or right to educate 
and receive education; (4) whether the behavior invades the privacy of others; or (5) whether 
any threat is deemed to be a true threat by the school administration, using factors and 
guidelines set out by the courts or by common sense, reasonable person standards. 
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Some acts of harassment, intimidation, dating violence, bullying and cyber-bullying may be 
isolated incidents requiring that the school respond appropriately to the individuals committing 
the acts. Other acts may be so serious or part of a larger pattern of harassment, intimidation, 
dating violence, bullying or cyber-bullying that they require a response either in the classroom, 
School building, or by law enforcement officials. Consequences and appropriate remedial 
actions for scholars who commit an act of harassment, intimidation, dating violence, bullying or 
cyber-bullying range from positive behavioral interventions up to and including suspension or 
expulsion. Due process procedures for suspension and expulsion will be followed. 
  
All school personnel, volunteers and scholars are required to report prohibited incidents of 
which they are aware to the Head of school or his/her designee. All other persons may report 
prohibited incidents of which they are aware to the Head of school or his/her designee. 
Anonymous communications, if necessary, may be made by telephone, electronic mail, or in 
writing. The Head of school or his/her designee is then responsible for determining whether an 
alleged incident constitutes a violation of this policy. In so doing, the Head of school or his/her 
designee shall conduct a prompt and thorough investigation of the reported incident, and 
prepare a report documenting the prohibited incident that is reported. Once an investigation is 
completed, if the reported incident has been substantiated, the parent of any scholar involved 
in the prohibited incident shall be notified. To the extent permitted by the Family Educational 
Rights and Privacy Act of 1974 (20 U.S.C. 1232g), parents have access to any written reports 
pertaining to the prohibited incident. All school personnel, volunteers and scholars shall be 
individually immune from liability in a civil action for damages arising from reporting an incident 
in accordance with this policy. 
  
The school prohibits reprisal or retaliation against any victim or person who reports an act of 
harassment, intimidation, dating violence, or bullying. The consequence and appropriate 
remedial action for a person who engages in reprisal or retaliation shall be determined by the 
Head of School or his/her designee after consideration of the nature and circumstances of the 
act, in accordance with School policies and procedures. The School shall implement the 
following strategy for protecting victims: supervise and discipline offending scholars fairly and 
consistently; provide adult supervision during recess, lunch time, bathroom breaks and in the 
hallways during times of transition; maintain contact with parents and guardians of all involved 
parties; provide counseling for the victim if assessed that it is needed; inform School personnel 
of the incident and instruct them to monitor the victim and the offending party for the 
indications of harassing, intimidating, dating violence, and bullying behavior. Personnel are to 
intervene when prohibited behaviors are witnessed; check with the victim daily to insure that 
there has been no incidents of harassment/intimidation/dating violence/bullying or retaliation 
from the offender or other parties. 
  
Harassment, intimidation, dating violence, and bullying behavior can take many forms and can 
vary dramatically in seriousness and impact on the targeted individual and other scholars. 
Accordingly, there is no one prescribed response to verified acts of harassment, intimidation 
and bullying. While conduct that rises to the level of harassment, intimidation, dating violence, 
or bullying will warrant disciplinary action whether and to what extent to 
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impose disciplinary action (i.e., club, in- and out-of-school suspension, or expulsion) is a matter 
left in the professional discretion of the Head of School. The following procedure sets forth 
possible interventions for the Head of School to enforce the prohibition against harassment, 
intimidation, dating violence, or bullying. Anonymous complaints that are not otherwise 
verified, however, shall not be the basis for disciplinary action. 
 
Personal Electronic Devices: 
Scholars are prohibited from using electronic devices during the academic school day including 
passing periods and lunch periods whether inside or outside the building unless expressly 
approved by a director or designee.  During school hours, electronic devices must be in a 
scholar’s locker, or if on the scholar’s person it must be turned off at all times; including, but 
not limited to, purses, pockets, and backpack.  In order to avoid disruption of the educational 
process, all electronic devices placed in lockers must be turned off.      
 
  
Search of School Property:   
All school property (lockers, desks, etc.) assigned to scholars is the property of College Bound 
Academy. The scholar is given a temporary right to use the property which may be revoked at 
any time. 
                                                          
School property may not be used to store contraband or other prohibited materials, objects, 
etc., that are in violation of school rules. Directors or designee may at his/her discretion 
authorize the search of any school property without the permission of the scholar or the 
presence of the scholar. Scholars have no expectation of privacy as to lockers, desks or other 
school property temporarily assigned for their personal use. School personnel may remove 
from lockers or desks any articles that are prohibited at school or could be used to interfere 
with or disrupt the educational process. 
                                                          
No person attending a school-sponsored event may conceal on his/her person, in a purse, 
handbag, etc., any weapon, narcotic, dangerous drug, alcohol, or any other substance or object 
that is in violation of local or state ordinances or school rules. 
 
SOCIAL MEDIA POLICY 
Scholars are prohibited from using social media websites on the school premises or on school 
computers. Using such a site will be cause for immediate suspension. The Head of School 
reserves the right to make determinations about acceptable sites and/or appropriate 
consequences. 
 
Cyber-bullying includes threats by students or students’ family members that inflict fear, injury, 
or damage toward another member of the school community. Cyber-bullying is a sub-set of 
bullying and involves the use of information and communication technologies, including but not 
limited to e-mail, cell phone and pager text messages, blogs, Facebook, Wikipedia, Twitter, 
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instant messaging, defamatory personal Web sites, and defamatory online personal polling 
Web sites, to support deliberate or repeated, or hostile behavior by an individual or group, that 
is intended to harm, intimidate or harass others on school time or the school premises, at 
school events, programs or activities or off school time or school premises if such acts affect 
other scholars or staff of the school.) 
  
SCHOLAR RECORDS 
College Bound Academy will abide by the Family Educational Rights & Privacy Act (FERPA), and 
align its implementation with that of Tulsa Public Schools. FERPA affords parents and scholars 
over 18 years of age ("eligible scholars") certain rights with respect to the scholar's education 
records. These include: 
 
•      The right to inspect and review the scholar's education records within 45 days of the day the 

school receives a request for access. Parents or eligible scholars should submit to the Head of 
School (or appropriate school official) a written request that identifies the record(s) they wish 
to inspect. The school official will make arrangements for access and notify the parent or 
eligible scholar of the time and place where the records may be inspected. 
  

•      The right to request the amendment of the scholar's education records that the parent or 
eligible scholar believes are inaccurate, misleading or otherwise in violation of the scholar's 
privacy rights under FERPA. Parents or eligible scholars who wish to ask the school to amend 
a record should write the Head of School (or appropriate school official), clearly identify the 
part of the record they want changed and specify why it should be changed. If the school 
decides not to amend the record as requested by the parent or eligible scholar, the school 
will notify the parent or eligible scholar of the decision and advise them of their right to a 
hearing regarding the request for amendment.  Additional information regarding the hearing 
procedures will be provided to the parent or eligible scholar when notified of the right to a 
hearing. 
  

•     The right to consent to disclosures of personally identifiable information contained in the 
scholar's education records, except to the extent that FERPA authorizes disclosure without 
consent. One exception, which permits disclosure without consent, is disclosure to school 
officials with legitimate educational interests. A school official is a person employed by the 
school as an administrator, supervisor, instructor or support staff member (including health 
or medical staff and law enforcement unit personnel); a person serving on the Board of 
Directors; a person or company with whom the school has contracted as its agent to provide 
a service instead of using its own employees or officials (such as an attorney, auditor, medical 
consultant, or therapist); or a parent or scholar serving on an official committee, such as a 
disciplinary or grievance committee, or assisting another school official in performing his or 
her tasks. A school official has a legitimate educational interest if the official needs to review 
an education record in order to fulfill his or her professional responsibility. Upon request, the 
school discloses education records without consent to officials of another school district in 
which a scholar seeks or intends to enroll. 
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•      Additional rights under the Protection of Pupil Rights Amendment (PPRA) afford parents 
certain rights regarding the administration of surveys, collection and use of information for 
marketing purposes, and certain physical exams. These include the right to: 

•     Consent before scholars are required to submit to a survey that concerns one or more of the 
following protected areas ("protected information survey") if the survey is funded in whole or 
in part by a program of the U.S. Department of Education: 

o   Political affiliations or beliefs of the scholar or scholar's parent; 
o   Mental or psychological problems of the scholar or scholar's family; o Sex behavior 
or attitudes; 
o   Illegal, anti-social, self-incriminating, or demeaning behavior; 
o   Critical appraisals of others with whom respondents have close family 
relationships; 
o   Legally recognized privileged relationships, such as with lawyers, doctors, or 
ministers; 
o   Religious practices, affiliations, or beliefs of the scholar or parents; or 
o   Income, other than as required by law to determine program eligibility. 
o   Receive notice and an opportunity to opt a scholar out of: 

§  Any other protected information survey, regardless of funding; 
§  Any non-emergency, invasive physical exam or screening required as a 
condition of attendance, administered by the school or its agent, and not 
necessary to protect the immediate health and safety of a scholar, except for 
hearing, vision, or scoliosis screenings, or any physical exam or screening 
permitted or required under state law; and 
§  Activities involving collection, disclosure, or use of personal information 
obtained from scholars for marketing or to sell or otherwise distribute the 
information to others. 

•      Inspect, upon request and before administration or use: 
·       Protected information surveys of scholars; 
·       Instruments used to collect personal information from scholars for any of 
the above marketing, sales or other distribution purposes; and 
·       Instructional material used as part of the educational curriculum. 

•     Parents and eligible scholars may obtain a copy of the district's scholar records policy from the 
Head of School or the superintendent's office. 

•     Parents have the right to file a complaint with the U.S. Department of Education concerning 
alleged failures by the District to comply with the requirements of FERPA or PPRA. The name and 
address of the office that administers FERPA and PPRA are: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Ave. SW, Washington, DC 20202-5901 

 

 


